
                         
 

 
 

 
  

 

 
 

 

 
 

 

 
 

 

 

 

  

 

 
 

 

 

 

Summary of Rule Language in 6a‐10.0381 on Adult General Education Instructional Hours Reporting 

Definitions (2) Definitions. The following definitions shall be used in this rule: 
(a) “Attendance” means physical presence in a scheduled classroom or laboratory course as documented by the instructor or other 
tracking method. 
(b) “Committed hours” means the time a student signs up to attend a class in an on-campus laboratory. 
(c) “Date of enrollment” means the first date of actual attendance in the class. 
(d) “Instructional contact hours” means hours of instruction reported in the class. 
(e) “Scheduled classroom hours” means the time the class is scheduled to meet. 
(f) “Scheduled laboratory hours” means the time a student is scheduled to attend a class in an on-campus laboratory. 

Method of (5) In addition to the above requirements, each district and Florida College System institution is required to collect and maintain 
Collection enrollment and attendance information on students enrolled in adult general education programs based on minimum enrollment 

requirements for funding and mandatory withdrawal procedures for students for non-attendance. Information may be collected and 
maintained in electronic or manual format. 

Minimum (6) Minimum threshold for fundable enrollments and instructional hours reporting in adult general education courses and programs. A 
Threshold student shall be counted for a fundable enrollment once a student has participated in instructional activity for twelve (12) contact hours 

per program in a given reporting period, based upon ten (10) hours of minimum instructional hours and two (2) hours of assessment 
or placement activities. The minimum threshold does not limit the actual hours of assessment that may be provided. Assessment and 
placement hours are not reported as instructional hours in student databases. 

Reporting for (7) Rules for the reporting of instructional contact hours for classroom instruction in adult general education courses and programs. 
Classroom The following requirements apply to the reporting of instructional hours: 
Instruction (a) Instructional contact hours for classroom instruction are those scheduled classroom hours that occur between the date of 

enrollment in a class and the withdrawal date or end-of-class date, whichever is sooner. 
(b) A student may be reported only for the instructional contact hours that are scheduled for attendance. 

Reporting for (8) Rules for the reporting of instructional contact hours for laboratory instruction in adult general education courses and programs. 
Laboratory The following requirements apply to the reporting of instructional hours: 
Instruction (a) Instructional contact hours for laboratory instruction are those scheduled laboratory hours that occur between the date of 

enrollment in a class and the withdrawal date or end-of-class date, whichever is sooner. 
(b) A student may be reported only for the instructional contact hours that are scheduled for attendance. 
(c) Scheduled hours for on-campus laboratories are reported based upon a student’s committed hours of attendance. Hours may not 
be scheduled based upon the total daily hours of operation for the laboratory. 
(d) Institutions must document the completion of student work in an on-campus laboratory environment through assignments, tests, or 
attendance records. 
(e) If a student has committed hours for more than one class in an on-campus laboratory, attendance must be verified for each 
scheduled class. 
(f) If a student’s schedule includes blended learning with classroom and laboratory instruction combined, the classroom and laboratory 
instruction must be scheduled separately. 
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Summary of Rule Language in 6a‐10.0381 on Adult General Education Instructional Hours Reporting 

Withdrawal and (9) Withdrawal and transfer procedures for classroom and laboratory instruction settings in adult general education. The following 
Transfer requirements apply to the reporting of instructional hours: 
Procedures (a) A student must be procedurally withdrawn for non-attendance from the class by the institution. Instructional contact hours shall be 

reported from the date of enrollment until the date of withdrawal. 
1. The standard for setting the withdrawal date shall be six consecutive absences from a class schedule. Instructional contact hours 
are reported up to and including the last date of attendance, but should not include any instructional contact hours reported for any 
period beyond the last date of actual attendance. 
2. If a student is procedurally withdrawn for non-attendance and resumes enrollment in the same course and section within thirty (30) 
calendar days, districts or colleges may report the student instructional contact hours from the first date of enrollment to the final 
withdrawal date or the end of the class, whichever is sooner. If a student resumes enrollment after thirty (30) days, the student must 
be reported with a new course enrollment and course start date. 
3. Institutions must develop local procedures for withdrawing students for non-attendance. 
(b) If a student completes a literacy completion point (LCP) which results in a change in the program or course prior to the scheduled 
end of the class, report the instructional contact hours to the date the LCP was earned. 
(c) If a student earns a diploma prior to the scheduled end of the class, report the instructional contact hours to the date the diploma 
was earned. 
(d) If a student transfers from one class to another course section, separately report the instructional contact hours in the first class 
from the date of enrollment to the date of transfer and the instructional contact hours in the second class from the date of transfer or 
date of enrollment in the new section to the final withdrawal date or the end of the class, whichever is sooner. 

Online (10) Rules for the reporting of instructional contact hours for online adult general education courses. The following rules apply to 
Courses situations in which instruction occurs, in whole or in part, in an asynchronous online environment, which refers to the online work of 

students and instructors occurring at different times. 
(a) Instructional contact hours for online courses and course components are reported based upon the following actual hours: 
1. Hours documented based upon elapsed time that a learner is connected to, or engaged in, an online software program that tracks 
time, or 
2. Hours documented and verified by an instructor if such activity is not documented by the online software program. 
(b) A student in a blended learning class, for which a component of the course is delivered in an asynchronous online environment, 
must have a separate course section scheduled for the online component. 
(c) The sum of instructional contact hours for an online class must be rounded up to the nearest whole number. 

Summer Term (11) Reporting requirements for adult general education courses during the summer term. For courses that begin before June 30 and 
Reporting end on or after July 1, students enrolled in these courses must be reported with two (2) course records: the first enrollment shall have 

hours reported from the date of enrollment through June 30 and the second enrollment shall have hours reported from July 1 to the 
end of the course or student withdrawal, whichever is sooner. 

Fundable 
Hours Cap 

(12) Fundable instructional contact hours cap for adult general education. In order to ensure compliance with the reporting 
requirements, an end-of-year cap will be applied to all accumulated instructional contact hours in adult general education programs. A 
maximum of 1,300 hours may be fundable per reporting year for an adult general education student. 
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Summary of Rule Language in 6a‐10.0381 on Adult General Education Instructional Hours Reporting 

Emergency 
Closures 

(13) Emergency closures of facilities offering adult general education courses. If a campus is closed due to emergency situations, 
such as hurricane or security situation, scheduled classroom and scheduled laboratory hours for those days may still be reported and 
those days do not count toward the six (6) consecutive absences for non-attendance. 

Implementation 
Date 

(14) The adult general education instructional hours reporting provisions for this rule shall be used for the 2017-18 reporting year and 
for any future reporting year. 
(17) The reporting requirements in this rule become effective for the school district or Florida College System institution’s Fall 2017 
enrollment term. 
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