NAEP/TIMSS 2015
DAC Key Dates and Deadlines
	Activity
	Dates and Deadlines

	DACs customize Principal Notification Letters and then insert the letters in the appropriate folder. Sample letters are posted at http://fldoe.org/asp/naep/schoolresources.asp for NAEP and http://fldoe.org/asp/naep/timss.asp for TIMSS. Principals place assessment date(s) on their school's calendar, appoint a school NAEP/TIMSS coordinator, and give the coordinator the NAEP/TIMSS folder. DACs can register on MyNAEP using their district’s MyNAEP registration ID number provided on the front cover of their folder.
	August 2014

	School NAEP coordinators register for MyNAEP and complete Provide School Information Form online using their MyNAEP registration ID number printed on the NAEP Information Sheet included in their folder.
	by September 15, 2014

	School TIMSS coordinators will register for MyTIMSS when the site goes live at the end of September.
	September 2014

	School NAEP coordinators periodically access the MyNAEP website for the latest information regarding the administration of NAEP 2015.
	September 2014 to 
assessment day

	School TIMSS coordinators periodically access the MyTIMSS website for the latest information regarding the administration of TIMSS 2015
	October 2014 to 

assessment day

	DACs receive NAAEP Best Practices Guides (BPG) for their grade 12 schools, unless they have requested that the BPGs be mailed directly to the school by the NAEP State Coordinator (NSC).
	November 2014

	FDOE e-files student lists for NAEP (except in Duval, Hillsborough and Miami-Dade counties).
	by November 22, 2014

	NAEP Preassessment Packets arrive at schools.  
	December 2, 2014

	NAEP student samples available to schools via MyNAEP.
	December 8, 2014

	NAEP Preassessment Scheduling Call (PSC) from NAEP representative to school coordinator to review information shared via the MyNAEP website and make arrangements for a NAEP Preassessment Review Call (PRC) in January when final assessment arrangements will be made.
	December 8 – 19, 2014

	NAEP schools submit Current Roster of Students via email.
	January 5, 2015

	PRC between NAEP field staff and school coordinator with email follow-up.
	January 5 – 23, 2015

	Schools distribute Parent/Guardian Notification Letters to the students and provide a copy for the NAEP field staff.
	at least 2 weeks prior to assessment

	NAEP assessment window
TIMSS assessment window
	January 26 – March 6, 2015
March 30 – May 29, 2015

	School NAEP coordinators schedule a make-up session if less than 90% of the students participate in the NAEP assessment.
	by March 14, 2015

	School TIMSS coordinators schedule a make-up session if less than 90% of the students participate in the TIMSS assessment.
	by May 29, 2015

	School NAEP coordinator confirms that all confidential hardcopy NAEP materials have been shredded by visiting the Wrap Up page on MyNAEP.
	June 1, 2015 or the last day of school, whichever comes first


