Foreword

This publication describes the project application and amendment procedures for state and federal projects administered by the Florida Department of Education, herein referred to as the “Department.”  Exceptions to these procedures must have written approval from the Deputy Commissioner for Finance and Operations.

The material included in this document is designed particularly for applicants or sub-recipients of funding administered by the Department.  It is not intended to encompass all requirements that may pertain to any specific project.  Recipients of funding are expected to be aware of program-specific requirements that may pertain to their particular fund source; however, some of the more common documents related to program administration and compliance are listed in Section D, General Assurances, Terms, and Conditions for Participation in Federal and State Programs, and Section H, Forms. The Forms section and topics listed under Resources have a link to a form or information that will continually be monitored and revised, as appropriate. Other topics throughout the Green Book that contain a link with specific information may also be revised. When revisions are made, a message will be posted in the Cash Advance and Reporting Disbursement System (CARDS) and in Resources under Revisions/Updates. 
The user should be knowledgeable of the variations in requirements depending on the type of entity eligible for funding.  Different requirements may pertain to public agencies versus community-based or private non-profit organizations.  There may be differences among the public agencies such as school districts, state colleges, universities, and other agencies within state government.

The intent of these procedures is to:
· Establish uniform requirements and forms for common elements of project approval.
· Provide project recipients with as much flexibility and local discretion as possible in the daily management of project activities while maintaining fiscal and programmatic accountability.
· Increase project recipient responsibility for self-monitoring of compliance with fund source requirements.

Questions regarding the Department’s procedures for project applications and amendments should be addressed to:

Department of Education


Bureau of Contracts, Grants, and Procurement Management Services

325 W. Gaines Street, Suite 344


Tallahassee, FL  32399-0400


(850) 245-0735

FAX (850) 245-0737
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