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Overview of This Document 9

aun?®

* Describe the purpose of the Secondary CLNA and
Budget Workbook

* Overview of worksheets in the Secondary CLNA and
Budget Workbook

* Explain the parts of the Program Needs Assessment
worksheets

www.FLDOE.orq
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Purpose of the CLNA & Budget Excel @,

* Needs Assessment Tool

* The first and foremost purpose of the CLNA is to provide
a tool to assess the quality of locally implemented CTE
programs through the lens of Size, Scope, and Quality,
Labor Market Alignment, and Program of Study policy

fldoe.org

* Budget Alignment Tool

* As required by Perkins V, Perkins funds may only be used
for programs that meet Size, Scope, and Quality as well
as Labor Market Alignment

* Having your program needs assessment in the same
worksheet as your fundable program inventory,
alignment can be ensured

www.FLDOE.orq
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What Is Different About This CLNA & 3

fldoe.org

Budget Excel

* All-In-One Organization

* While the substance of the SSQ and LMA portions
remains consistent, the number of columns was greatly
reduced allowing for a single worksheet to be made that
include SSQ, LMA, Programs of Study, and the Fundable
Programs List.

* Clearer Directions
* A new worksheet is included that has examples and
explanations of CLNA’s fields.
* Easier Self Checking

* When a program meets SSQ, LMA, or Programs of Study

criteria, the cells become highlighted.
www.FLDOE.orqg
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Tour of the Workbook — Data Entry Worksheets

3

4 Agency Name: -
5 Agency Number: #NJA

6 Career Source Region: #N/A

LABOR MARKET ALIGNMENT (LMA)
To be fundable, must have one {1} Primary Source OR two (2) secondary sources.

Fundable? Program | "ondary

urce #2
(That is, meetsfis  (Invalid

- Dark blue tabs are to be filled out. =

Requirements.  (Numbe #1)
Fill out this
column after
completing LMA
and 550Q.)

»pdown)

& £1-24 RUULS) \Uropdown)
(References 20-21 &
(Dropdown) (Autopopulates) 21-22 SDOL)

(Autopopulates)

11
12
13
14
15
16|
17

12

Directions - Prog. Needs Assess Program Meeds Assessment REF - Frog. tu S0C Croseaalk J0E 101-Instructions Example DOE 101 Form Projected Equipment

o d s L]
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Tour of the Workbook — Reference Worksheets

3

4 Agency Name: -
5 Agency Number: #NJA

6 Career Source Region: #N/A

LABOR MARKET ALIGNMENT (LMA)
To be fundable, must have one {1} Primary Source OR two (2) secondary sources.
PRIMARY SOURCES SECONDARY SOURCES

Secondary Secondary

Dark green tabs are reference and . ..

(Dropdown) {Must be
Different fro
#1)

directions.

(References 20-21 &
(Dropdown) (Autopopulates) 21-22 SDOL)

(Autopopulates)

11
12
13|
4
15
6
17

12

Directions - Prog. Needs Assess Program Meeds Assessment REF - Frog. tu S0C Croseaalk J0E 101-Instructions Example DOE 101 Form e ed Equipment
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Directions for the Program Needs Assessment

Field] [DOL] Dept. Local
1z of wI0A
' Allisd
EXAMPLE RESPONSE Tes SE+06 h”'“,"“_‘ ar 313033 Ne Yz
zsiztin
g
E
Cell Typs Oropdown # Autopo - # Autopo Autopo DOropdos
FI ELD TYPE pulates pulates  pulates n
1d [Locked [Locked [Locked
| Diirection Fill cut AFTER Use Do not Eztimats Only uze Donot Donot Uze
completing LMA  CTE madify  enrollment For  official madify  medify  dropdey
and S2E progra  of paste coming school  20Cs from or paste or paste nko
m ayer, year, Thiz hekpaziiww owver, ayer, seleck
If the program number, figure iz uzed  w.fldoc.or documen
meckslis exempt Individu far Program of - glacademi This iz ation
from LRA “ARD"  al Study czfeareer-  bazed aption.
DI RECTI O NS BY CO LU M N SRR, select "Wes!'  courses enrollment adult- on Ehe PFlaintain
will b exkimakion in edulperkin region laeal
IF it does nak rejecked el BT, stelnaskml, identific documen
mechlis cxempk . din cell s For 5
from cither LA Usze aither  CE, years,
"OR" 2EQ, seleck program's
Mo primary
and
alternative
E0C.
15
e E106200 45093
1
=N
=N
2o |
EN
=2
DIRECTIONS WORKSHEET Directions - Prog. Needs Assess Program-Meec

w.FLDOE.orqg
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12
13
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Program Needs Assessment Worksheet Tour

Agency Name:

Agency Number: #NJA

Career Source Region: #N/A

LABOR MARKET ALIGNMENT (LMA)
To be fundable, must have one {1} Primary Source OR two (2) secondary sources.
PRIMARY SOURCES SECONDARY SOURCES

G
Projected SOC Code Primary Source Primary Source Primary Source Secondary Secondary

Enrollment Option #1: Option #2: Option #3: Source #1
(Must Use

Fundable? Program Number Program Mame
Source #2
(That is, meets/fis (Invalid Entries (Autopopulates)
exempt from LMA  Struckthrough)
and 550
Requirements.  (Number Field)
Fill out this Rejected) (DOL) & Consumer (TOL) or Local
column after PROG RAM N EEDS ASSESSMENT Services List, or FL WIOA Plan (Dropdown)
completing LMA
and 550Q.)

& 21-22 RDOLs) (Dropdown)
- (References 20-21 &
(Dropdown)

(Autopopulates) 21-22 SDOL)

(# Field) Officially Your Region's On State Demand Local CareerSource  (Dropdown) {Must be
Aligned SOCs. Demand Occupation List, FL Targeted Different froi
All Others Occupation List Dept. of Agriculture  Occupation List #1)

umber Field) (References20-21 Enterprise List

(Autopopulates)

o d s L]

Directions - Prog. Needs Ass Program Meeds Assessment EF - ProgViaVS0oLch
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Program Needs Assessment Worksheet Tour

1 |CLNA PROGRAM SUMMARY - LABOR MARKET ALIGNMENT & SIZE, SCOPE, AND QUALITY

Agency Name:

_ AgencyNumber Select your agency name. Agency

areer source Region: .
number and Career Source Region
will autopopulate.

dary sources.
SECONDARY SOURCES

Fundable? Program Number Program Mame Projected SOC Code Primary Source Primary Source Primary Source Secondary Secondary
Enrollment Option #1: Option #2: Option #3: Source #1 Source #2
(That is, meets/fis (Invalid Entries (Autopopulates) (Must Use
exempt from LMA  Struckthrough) (# Field) Officially Your Region's On State Demand Local CareerSource  (Dropdown) {Must be
and SSQ Aligned SOCs. Demand Occupation List, FL Targeted Different froi
Requirements.  (Number Field) All Others Occupation List Dept. of Agriculture  Occupation List #1)
Fill out this Rejected) (DOL) & Consumer (TOL) or Local
column after Services List, or FL WIOA Plan (Dropdown)
completing LMA (Number Field) (References 20-21 Enterprise List
and 550Q.) & 21-22 RDOLs) (Dropdown)
(References 20-21 &
(Dropdown) (Autopopulates) 21-22 SDOL)

(Autopopulates)

11
12|
13|
14
15|
16

17
18

Directions - Prog. Needs Assess Program Meeds Assessment REF - Frog. tu S0C Croseaalk J0E 101-Instructions Example DOE 101 Form DOE 101 | Projected Equipment |

o d s L]
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A | B C D | E | F | G | H | | ]
1 |CLNA PROGRAM SUMMARY - LABOR MARKET ALIGNMENT & SIZE, SCOPE, AND QUALITY
2 |MUST INCLUDE ALL PERKINS ELIGIBLE HIGH SCHOOL AND MIDDLE SCHOOL PROGRAMS OFFERED BY THE AGENCY IN 2022-23
3
4 Agency Name: =
5 Agency Number: H#N/A
& Career Source Region: HN/A
7
LABOR MARKET ALIGNMENT (LIMA)
To be fundable, must have one {1} Primary Source OR two (2) secondary sources.
PRIMARY SOURCES SECONDARY SOURCES
G
Fundable? Pr zra F. I l th o I Projected SOC Code Primary Source Primary Source Primary Source Secondary Secondary

Enrollment Option #1: Option #2: Option #3: Source #1 Source #2
(That is, meets/is

val : (Must Use
exempt from LMA uch OUt at the very (# Field)

Officially Your Region's On State Demand Local CareerSource  (Dropdown) {Must be
and 550

d SS Aligned SOCs. Demand Occupation List, FL Targeted Different froi
Requirements. um ena —once Q All Others Occupation List Dept. of Agriculture  Occupation List #1)
Fill out this

Rejected) (DOL) & Consumer (TOL) or Local
column after and LMA are

Services List, or FL WIOA Plan (Dropdown)
completing LMA

(Number Field) (References 20-21 Enterprise List
b completed. The

& 21-22 RDOLs) (Dropdown)

. . (References 20-21 &
(Dropdown) fl e I d I s a Ye S/N o (Autopopulates) 21-22 SDOL)
dropdown.

(Autopopulates)

Directions - Prog. Needs Assess Program Meeds Assessment REF - Prog. to SOC Crossw DOE 101-Instructions

k Example DOE 101 Form DOE 101 | Projected Equipment |
L gm
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Program Needs Assessment Worksheet Tour

| £ g | E | 7 | € | I | | .

3

4 Agency Name: -
5 Agency Number: #NJA

6 Career Source Region: #N/A

7

LABOR MARKET ALIGNMENT (LMA)
To be fundable, must have one {1} Primary Source OR two (2) secondary sources.

PROGRAM INFO

Fundable?

(That is, meets
exempt from LI
and 550
Requirement!
Fill out this
column after
completing LNV
and 550Q.)

(Dropdown)

Program Number Program Mame P hjected Type in the official program number - Secondary

Eroliment Source #2

jj Unvalid Entries s include career preparatory, technology

A Struckthrough) " Field) {Must be

education, work-based learning, middle "
school, and ESE CTE programs. All of these
categories have Perkins eligible courses
and programs, though they do have
different requirements. Fields that go grey
for a particular course or program may be

E skipped.

(Number Field)

'Dropdown)

Directions - Prog. Needs Assess Program Meeds Assessment REF - Prog. to SOC Crosswalk DOE 101-Instructions Example DOE 101 Form YOE 101 Projected Equipment
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Program Needs Assessment Worksheet Tour

1 |CLNA PROGRAM SUMMARY - LABOR MARKET ALIGNMENT & SIZE, SCOPE, AND QUALITY
2 |MUSTINCLUDE ALL PERKINS ELIGIBLE HIGH SCHOOL AND MIDDLE SCHOOL PROGRAMS OFFERED BY THE AGENCY IN 2022-23

3

4 Agency Name: -
5 Agency Number: #NJA

6 Career Source Region: #N/A

LABOR MARKET ALIGNMENT (LMA)
To be fundable, must have one {1) Primary Source OR two (2) seoondarv SOUNCES.
———— e SECONDARY SOURCES

10 PROJECTED ENROLLMENT
Fundable? Program Number Program Mame Projected s0C Code Fi " in the expected Secondary Secondary

Enrollment Source #1 Source #2
(That is, meets/fis (Invalid Entries (Autopopulates) Must Use

exempt from LMA  Struckthrough) (# Field) Officially enroument for the course or
and ned S A e ifferent frol
Requires::gnts. (Number Field) ﬁlﬂthsec:: program' Thls Informatlon > #l:lt
Soue wieeed) will populate calculations in
completing LMA (N imber Fie H H
550, R7 (skip to slide 19 to learn

more).

Dropdown) {Must be

(Dropdown)

(Dropdown)

(Autopopulates)

11
12|
13|
14
15|
16

17
18

Directions - Prog. Needs 55 Program Meeds Assessment REF - Prog. to SOC Crosswalk DOE 101-Instructions Example DOE 101 Form

Projected Equipment |

o d s L]
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Program Needs Assessment Worksheet Tour

| A | , C | o | E | F G H | | J
1 |CLNA PROGRAM SUMMARY - LABOR MARKET ALIGNMENT & SIZE, SCOPE, AND QUALITY
2 |MUSTINCLUDE ALL PERKINS ELIGIBLE HIGH SCHOOL AND MIDDLE SCHOOL PROGRAMS OFFERED BY THE AGENCY IN 2022-23
3
4 Age E =
< Age he #NJA
6 areer 5o e Reglo #N/A
7
LABOR MARKET ALIGNMENT (LMA)
8 To be fundable, must have one {1} Primary Source OR two (2) secondary sources.
PRIMARY SOURCES SECONDARY SOURCES
9
10 N 0 D AD o D E F G H | J
Proje pde D = P D P D = eCo eCo
A » A . 0 [ 0 -1 [ 0 2| [ 0 1 0 e H D -
2] N e ® M ¥ 2] D Regio e De 0 BErS0 g Dropdo i
: : Aligne De patio gete D .
H a - . nNae A patio Dept. of Ag e patio H
- = Rejecte ) g Co P or Lo
2 0 - - - - 0 = = D AP Dpao
. HEr e HCEED 2 M) A M) DR AR
gec B 0 DOC 2
UR A 2 A U
. . - - - DO p
0 B SO DCOE
U O O : -0 (J -
1 - - - -
DIOEIc U 0
12 ol
13 YNrOera Bre are oll-
14 2
15 U pDde optiIc
16
17|
12

Directions - Prog. Needs Assess Program Meeds Assessment REF - Prog. to SOC Crosswalk DOE 101-Instructions Example DOE 101 Form ) ojected Equipment

o d s L]
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Program Needs Assessment Worksheet Tour

LMA DOCUMENTATION
Columns F and G are
autopopulated based on the '
entered program number
and SOC code. Do not
modify or paste over these
fields. One Primary Source
OR two different Secondary
Sources is required for
Career Preparatory and
Technology Education
programs to be fundable —
not both.

LABOR MARKET ALIGNMENT (LMA]

~urce OR two (2) secondary sources.

SECONDARY SOURCES

I | PRIMARY SOURCES

Prlmar-,r Source
Option #1:

Prlman,r Source

Option #2:
Use
ally Your Region's
SOCs, Demand Occupation List, FL
ers Occupation List  Dept. of Agriculture
ed) (DOL) & Consumer
Services List, or FL
Field | (References20-21 Enterprise List
& 21-22 RDOLs)

(References 20-21 &

(Autopopulates) 21-22 SDOL)

(Autopopulates)

On State Demand L¢ :al CareerSource

Secondary
Source #1

Secondary
Source #2

'rimary Source
Option #3:
(Dropdown) (Must be
Targeted Different from
)ccupation List i#1)
[TOL) or Local
WIOA Plan (Dropdown)

(Dropdown)

r- | T | =" | =7 | ¥

Directions -

Prog. Needs Assess

Program Needs Assessment

REF - Prog. to SOC Crosswalk

DOE 101-Instructions

Example DOE 101 Form
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Program Needs Assessment Worksheet Tour

LABOR MARKET ALIGNMENT (LMA)
To be fundable, must have one (1) Primary Source OR two (2} secondary sources.
PRIMARY SOURCE!

Program Name LMA DOCUMENTATION ource Primary Source Secondary Secondary Ids
#2: Option #3: Source #1 Source #2 sch

Column H, |, and J contain drop ]
down menus. If no ‘Yes’ is eman| | Local CareerSource (Dropdown) (Must be virt

| List, |1 Targeted Different from pro

populated into columns Fand G, i = occupation List R
use one source from HORtwo ™'~ (oortoe (or

it, or | WIOA Plan (Dropdown)

different sources in | and J. e List

(Autopopulates)

(Dropdown)
(References 20-21 &
(Autopopulates) 21-22 SDOL)

(Autopopulates

Directions - Prog. Needs Assess Program Needs Assessment REF - Prog. to SOC Crosswalk DOE 101-Instructions Example DOE 101 Form DOE 101
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Program Needs Assessment Worksheet Tour

.« . |/ m | ~n ]| o | r [ a

Identify the high  Identify the high List one or more List one or more List the industry  Identify one or Identify one or Ifa

school(s) or other school(s) or other experiential ways business recognized more 9-12 Career more high P
sites (including sites (including learning and industry will credential Preparatory or school (or other

virtual) where the virtual) where the opportunities. be engaged inthe students may Technology instructional
program will offer program WILL NOT operations of the earn in the Education sites including

at least 3 courses offer at least 3 E.g., work-based program. program. Programs that the virtual) where

{or 2 courses for 2 courses (or 2 courses learning opportunity middle grades the program
COUrse programs). for 2 course or capstone (Text Field) (Text Field) exploratory will be

programs), if experience (if course introduces  available.
(Text/# Field) applicable. course, include students to.

course number), (Text Field)
(Text/# Field) and/or CTSO (Text Field)
students will have
access to for this

program.

[~ | (Text Field) |3
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Program Needs Assessment Worksheet Tour
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% enrolled in POS:
#DIv/ 0!

Q PROGRAM OF 5TUDY

PROGRAMS OF STUDY

Use the dropdown in column R to list
the primary postsecondary program
within your program of study’s
pathway. Then, list an accelerated
credit opportunity within that program

r If a part of a fully compliant Primary
Program of Study, listthe  Accelerated

ar primary aligned Credit
postsecondary program. Opportunity

g (Required for

(Dropdown) Compliant
Programs of
Study)

of study. All Perkins programs of study
in Florida are required to have an
acceleration opportunity that can be at
the secondary or the postsecondary
level.

(Dropdown])

17

www.FLDOE.org
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PERCENT ENROLLMENT IN PROGRAMS OF STUDY
For the 2022-23 school year, secondary agencies

are required to have 50% of total CTE enrollment
in Programs of Study. Q PROGRAM OF STUDY

% enrolled in POS:

#DIv/o!

The numerator for this calculation is the sum of
all column D projected enrollments in rows that
have completed R and S fields. The denominator
is a sum of all projected enrollments.

or If a part of a fully compliant Primary
Program of Study, listthe  Accelerated
er primary aligned Credit
1 postsecondary program. Opportunity
g (Required for
e (Dropdown) Compliant
Programs of
Study)

(Dropdown])

18

www.FLDOE.org
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