INVOICE FORM
Adult General Education, Corrections Education, Integrated English Literacy and Civics Education Projects 2020-2021
INVOICE FORM
Adult General Education, Corrections Education, Integrated English Literacy and Civics Education Projects 2020-2021
Return this form with each invoice.


ALL agencies that are paid by Reimbursement with Performance, must invoice for reimbursement.  This form must be returned with each invoice.  See instructions on the Project Award Notification, DOE 200, to determine reimbursement requirements for awarded project(s). 

1. Agency Name: _______________________________________      3. Project Number:  ____________________
2.   Agency Address:____________________________________         4. Phone Number:  (___) ______________


     


     _____________________________________            5. *Funds per










                   Enrollment ($): _____________________


     

     ____________________ Zip ______________ (Transfer amount from the Funds per Enrollment total listed on Row 9 of 
                      the 15-C Maximum Allocation Form)    

	6. Select program type by checking (() the appropriate box below. 

	Adult General Education  FORMCHECKBOX 

	Corrections Education  FORMCHECKBOX 

	 IELCE Education  FORMCHECKBOX 



	7. Invoice # _______________
	8. Start and End Dates of Service for this Invoice ________________________

	9. 
Number of NRS Participants
Report Year to Date NRS Participants based on unduplicated enrollment in all NRS eligible programs; students enrolled in more than one NRS eligible program in the year are only counted once. Only report students who are enrolled on or after July 1 of the fiscal year. *See instructions for definition of NRS Participant.
	10.

Funds Per Enrollment


*Insert ($) from above.
	11.

Amount to Invoice

(Columns 9 x 10)

	
	$
	$


12. Print Name of Contact Person______________________________________
13. Signature of Contact Person:   I, ______________________________________________, do hereby certify to the best of my knowledge and belief that all the information and attachments submitted in this invoice are true, complete and accurate. I am aware that any false, fictitious or fraudulent information or the omission of any material fact may subject me administrative penalties for the false statement, false claims or otherwise. All records necessary to substantiate these requirements will be available for review by appropriate state and federal staff.  
14. Date of Signature __________________
______________________________________________________________________________________
FDOE ONLY:

________________________________                                                ___________________

Signature of FDOE Program Manager                                                  Date
                                                                                              Instructions
1. Agency Name

2. Agency Address

3. Agency’s Project Number which can be found on the Agency’s DOE 200 Award Notification
4. Agency Phone Number

5. List Agency’s Funds per Enrollment which can be found on Row 9 of the 15-C Maximum Allocation Form found in the Agency’s Project Application.
6. Select program type (Adult General Education, Correction Education, Integrated English Literacy and Civics Education) by checking the appropriate box

7. List the Invoice Number.  Invoices to be listed chronologically throughout Program Year beginning with 1

8. List the Start and End Dates of Service corresponding to this Invoice

9. Insert the Number of Unduplicated NRS Participants during this invoice period.
*A participant is defined as an individual in an Adult Education and Family Literacy Act (AEFLA) program who has completed at least 12 contact hours. The annual National Reporting System (NRS) report for AEFLA programs is completed on an annual basis. For purposes of identifying NRS participants, any student in one or more AEFLA eligible programs who has 10 instructional contact hours or more in a reporting year may be counted as a NRS participant. (WIOA Rule 6A-10.0381, F.A.C.) 

10. Insert the Award per Enrollment dollar amount referenced in Step 5 above
11. Insert Amount to Invoice by multiplying total Enrollment (#9) by Agency’s Award Per Enrollment (#10)
12. Print Name of Contact Person

13. Signature of Contact Person

14. Date Signed
Each time an invoice is submitted, all required forms and backup documentation must be included in the invoice request for payment.

AEFLA grantees will be expected to meet their agreed upon enrollment target as specified on 1-D: Adult General Education Enrollment and Performance form, 2017-2018. Enrollment target(s) will be verified through student level data submission based upon unduplicated headcount in AEFLA eligible programs.  FLDOE staff will conduct an end-of-year enrollment achieved and financial disbursement reconciliation (enrollment will be based on NRS participants included in end-of-year accountability reports).  If grantees receive financial payment greater than the actual enrollment target achieved (85 percent (Program Year 2017-2018), 90 percent (Program Year 2018-2019), and 100 percent (Program Year 2019-2020), the recipient MUST reimburse FLDOE the difference. The amount of repayment is based upon the funds per enrollment calculated for the grant award and the difference between the actual enrollment and the agreed enrollment target. Year 2020-21 is a continuation year.
Submit all invoices and supporting documentation to:

Florida Department of Education

Division of Career and Adult Education
Attn:  Office of Grants Administration

325 West Gaines Street, Room 730
Tallahassee, FL 32399-0400

NOTE:

It is the responsibility of the fiscal agency to retain records for financial transactions and supporting documentation for auditing purposes.  If records are requested by the Florida Department of Education or the State of Florida Division of Financial Services, all records must be provided by the fiscal agency.  Records should be maintained by the fiscal agency for five years from the last day of the program or longer if there is an ongoing investigation or audit.
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